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INTRODUCTION

Patersonia is firmly committed to securing the health and safety of employees, 
volunteers, parents or carers, contractors, students and visitors and providing a 
healthy and safe workplace.

This policy is displayed in the facility and employees sign an undertaking to adhere to
the requirements of the policy. 

POLICY

Employees, volunteers, parents and carers, contractors, students and visitors are to 
be given the highest level of protection from hazards and risks as is reasonably 
practicable. 

Patersonia is committed to continual improvement of its health and safety 
performance through effective health and safety management.

Definitions

Workers: Workers include paid employees, volunteers, parents or carers, contractors, 
students and visitors.

Workplace: Any place where work is performed, for example camps, excursions etc.

Reasonably Practicable: The term ‘reasonably practicable’ means that which is, or was 
at a particular time, reasonably able to be done in relation to ensuring health or safety, 
taking into account and weighing up all relevant matters including: 

 the likelihood of the hazard or risk occurring

 the seriousness of the risk

 what the person concerned knows, or ought reasonably to know, about 
the hazard or the risk, and ways of eliminating or minimising the risk,

 the availability and suitability of ways to eliminate or minimise the risk.



After assessing these matters the cost of ways of eliminating or minimising the risk, 
including whether the cost is grossly disproportionate to the risk, may also be taken 
into account. 

BEST PRACTICE GUIDELINES

A simple five part approach helps develop and sustain a safe and healthy work 
environment:

1. Work health and safety policies and procedures

2. Consultation with employees on health and safety matters

3. Staff training

4. Hazard identification and workplace assessment

5. Safety risk management program

RESPONSIBILITIES

Patersonia

Patersonia must ensure, so far as is ‘reasonably practicable’, the health and safety of 
its workers, by providing and maintaining:

 a safe and healthy working environment,

 safe plant and equipment,

 safe systems of work,

 adequate facilities for the welfare of workers,

 information, training and instruction or supervision to workers,

 monitoring of the health of workers and the conditions at the workplace,

 consultation, co-operation and communication with workers in all matters 
relating to health and safety in the workplace,

 a commitment to continually improve health and safety performance through 
effective health and safety management.

The Board

Each Board Member has a duty or obligation to exercise ‘due diligence’ to ensure that 
Patersonia complies with its duties or obligations. 

Due diligence is defined to include taking reasonable steps in relation to: 

 acquiring and keeping up to date knowledge of work health and safety 
matters,

 gaining an understanding of the nature of the operations and the hazards
and risks associated with those operations, 

 ensuring that Patersonia has available and uses appropriate resources 
and processes to enable hazards associated with the operations to be 
identified and risks eliminated or minimised, 



 ensuring that Patersonia has appropriate processes for receiving and 
considering information regarding incidents, hazards and risks and 
responding to these in a timely way, 

 ensuring that Patersonia has and implements processes for complying 
with its duties and obligations, and 

 verifying all of the above.

The Workers

Workers must: 

 take reasonable care for their own health and safety,

 take reasonable care that their acts or omissions do not adversely affect 
the health and safety of other persons,

 comply, so far as the worker is reasonably able with any reasonable 
instruction given by leadership or the Board to allow Patersonia to 
comply with the WHS Act,

 cooperate with any reasonable policy or procedure which relates to work
health or safety and that has been notified to workers,

 report all accidents and incidents immediately, no matter how trivial, by 
completing an Incident Report Form,

 report all known or observed hazards to the Principal or Business 
Manager.

In addition:

1. The Board will:

 Regularly review this policy in line with the Policy Review Schedule and any 
relevant change in legislation or standard practice.

2. The Business Manager will:

 Ensure that the induction process includes training in this policy.
 Where appropriate, delegate responsibility for compliance to officers with 

responsibility for particular sections.
 Oversee the performance of subordinate officers in these matters.
 Review and report to the Board, as appropriate, on the effectiveness of the 

management systems.
 Analyse material breaches and identified compliance system weaknesses for 

systematic trends and ensure that any adverse trends are addressed.
 Promote a culture of effective policy compliance across the organisation.

3.  All staff and volunteers at all levels will:

 Ensure that they are aware of the organisation’s policy and undertake actions 
consistent with it.



 Where appropriate, suggest ways in which practices, systems and procedures 
could be improved so as to improve the policy.
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